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Introduction

Welcome to WrkCrdr

Thank you for trusting us with your
business. Whether starting a new

er()rdr




Getting Started

Setting Up Your
Account (~5 Minutes)

If you have not already go to
getwrkordr.com/signup and follow
the steps

@ Once completed go to | Wl’k@l‘dl‘
getwrkordr.com/signin [




The WrkFlow

Simple Process Big
Results 1

The WrkLog:

« This is where your business lives.
Clients book themselves online and
your calendar fills automatically, no
more phone tag or missed
appo intments. Tom Bradley 12-Session Pack _scrie

« Track sessions, packages, and client
notes so every appointment picks up
right where the last one left off.

Invoices & Offerings:

» Build your service menu once in
Offerings. After a session, generate
an invoice in seconds.

» Tips, package balances, and
remaining sessions are tracked 3
automatically.

o Get reminders for unpaid balances
and download a CPA-friendly | Banking&payme.ism 70
summary anytime.

Invoices
J— ap®*Q
e

T Trash

o
Payments & Billing: comnrens(ar) | Aol

Accept payments from clients

« Accept payments online or at the
chair, studio, or gym.

« Connect your bank account for
automatic reconciliation.

» Faster payouts and cleaner books,
even with package clients and
recurring sessions.

2invoices need your attention
2 drafts ready to send

@ =
Cashboard Menu
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Key Features &
Next Steps

All the tools you need to
Start Run & Grow Your Business

Go to the menu to check out the other
tools like equipment and inventory
management, customer management,
payroll & more

Q Search menu...

oo Dashboard
Today's snapshot

TODAY

- . If you have any problems using the
platform please contact us or check
out our enablement videos at

Gy Colondar : https://www.youtube.com/@WrkOrdr

0 Map

®  Log Time

For any and all questions or concerns,
contact information is available on the
next page.

MONEY

Invoices

Estimates

Receipts

Payments

05 | Key Features & Next Steps Welcome Guide



Contact Us

WrkOrdr

TOOLS TO

& YOUR BUSINESS

Email

For help with the app,
desktop platform or tech
issues -
support@getwrkordr.com

For assistance with sign up,

cancelling and all inquiries -
contact@getwrkordr.com

Contact Information

Phone App

Call us at Submit Feedback from
(201) 419-5386 the Help/Settings
Monday-Friday section of the App for

8:00AM-6:00PM EST. bugs and feature
suggestions

If no one is available to

take your call please

leave a message and

we will follow up with

you shortly.
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	Welcome to
	Thank you for trusting us with your business. Whether starting a new business or managing an established one. As a new customer we look forward to supporting your efforts and want to make sure you are up and running on the platform.
	We created this guide to get you started and make sure you can access support if and when you need it.


